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Policy Statement For Testing Individuals With Special Needs

1. In cases where applicants find the standard test—taking procedures difficult due to a disability,
non-standard testing arrangements are made to accommodate their special needs.

2. As a general rule, the extent and type of arrangements to be made will be decided on an individual
basis.

3. The specific measures that will be taken will be decided by the JLPT executive office and will be
based on the recommendation of the Committee for Testing Accommodations (CTA) which con—
sists of experts in language testing and special education.

4. As a general rule, the CTA will give serious consideration to the applicant’s request and any examina
tion procedures that have been experienced by the applicant in the past. The specific arrangements
will then be proposed to the executive office.

5. After receiving the proposal of the CTA, the executive office will then consult with either the appli
cant or his/her representative and then make a final decision on the specific arrangements to be
made.

6. As a general rule, these non—standard arrangements will not be recorded in the official notification
of the test results. However, there is no restriction against them being reported upon the

request of the applicant.
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Japanese LLanguage Proficiency Test

Guidelines to Apply for Non-standard Testing Arrangements
for People with Disabilities (for overseas candidates)

Test Division
Japanese—language Institute, Kansai

The Japan Foundation

In cases where applicants find the standard test—taking procedures difficult due to a disability, non—
standard testing arrangements are made to accommodate their special needs. The extent and type of
arrangements to be made will be decided on an individual basis. Please read the following guidelines

carefully before you make an application.

1. About the Application
In any case where you require non—standard arrangements for taking the test, please present a written
request, along with the documents listed below, to the organization conducting the examination at your
desired test site — hereinafter called a "host institution.’
(1) Documents required from the applicant or his/her representative
Note: although the form of the documents does not matter, please be sure to include the following
information
a) explain the type and extent of the applicant’s disability
b) provide the specific content of the arrangements that you are requesting (for example, please
write that you would like to have the test questions magnified by some exact percentage)
¢) explain what special measures were actually taken for previous tests such as those at school
and other formal examinations including JLPT
(2) In any case where until now the applicant has not been granted similar arrangements from the JLPT
executive office, it is necessary to provide supplementary documents from relevant parties (such as
instructor/teacher at the educational institutions the applicant is presently or previously affiliated
with) or specialists (doctor or case worker)
Note: although the form of the documents does not matter, please be sure to include the following
information
a) provide testimony of the type and extent of the applicant’s disability

b) provide a supplementary explanation of the necessity for the special arrangements that the appli
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cant is requesting
* Note: If it is too difficult to obtain (2), please present documents that explain the reason for this to

the host institution.

2. Decision—Making Process

(1) The executive office will decide the content of the non—standard arrangements to be made based
on the materials that are presented by the applicant (discussed above) and in consultation with
the Committee for Testing Accommodations (CTA) , which is made up of experts in language test
ing and special education.

(2) If the information presented by the applicant is insufficient for the executive office to make a decision,
the executive office may request additional information from the applicant or his/her representative.

(3) The executive office will notify the applicant or his/her representative of the final decision
about the content of the arrangements in writing by mid—-November.

(4) Communication between applicants (or their representatives) and the executive office will always

occur through host institutions.

3. The Content of the Special Arrangements
(1) Specific examples of possible special arrangements that may be made are described below.
a) taking the test with questions in a special format (in Braille, with magnified characters, questions
designed for people with a hearing disability, and etc.)
b) taking the test with a special answer procedure (answers in Braille, magnified answer sheets, the
use of a writer to record answers, and etc.)
¢) extending the testing time
d) taking the test in a separate room
e) using a self-provided supplementary tool (magnifying glass, hearing aid, and etc.)
f) using a headphone
(2) Although the examples given above are intended to cover as many situations as possible, other
arrangements might be available within the capacity of the local host institution if the executive

office deems them appropriate.
4. Notification of Results

The non—standard arrangements (except exemption of Listening Section) will be reported on the

notification of test results only at the specific request of the test taker.
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